
 

 
Thank you for turning in a found item to us! To help us reunite 
the owner with their property, please fill out the following: 
 
Your 
Name______________________________________________ 
 
Address_____________________________________________ 
 
Telephone (  )    ___________ Today’s Date_________________ 
 
Date Item Found__________ Place Found__________________ 
 
Description of Item____________________________________ 
 

 

 
 
 
FOR OFFICE USE ONLY:  

 
Date Received________________ Staff Name /Signature_______________________________________ 
 
All staff members must fill out a Lost and Found Form for all items turned into the MPOA office by a 
resident/staff member.  When filling out the form please fill out all sections of the form completely.  
Attach the form to the item and place it in the Lost and Found Bin.  If it is a smaller item, put it in an 
envelope with the form filled out and stapled to the outside of the envelope.   
 

MPOA Lost and Found Form 
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