Montclair Property Owners Association

Property Improvement Request — PIR
Submit to: CovAdmin@montclairva.com

Name: Jane Doe Sub-association:

Street Address Only: 125 Maple Street

Daytime Phone: 888-888-8888 Email: Sample@gmail.com

Property Improvement Request (PIR) - Property owners that desire to add to and/or alter the exterior
appearance of their home or lot must complete a PIR form and submit the PIR and all necessary attachments to MPOA
at the on-site office at 3561 Waterway Drive or via email at CovAdmin@montclairva.com. Al PIR's are reviewed by the
Volunteer Covenants Committee twice a month in a public forum. See the MPOA calendar on Montclairva.com for
schedule. You will receive correspondence from the MPOA relaying the outcome and when the project can begin. Please

Review MPOA Community Guidelines, Article 5.

Description of the Project:

Please include the location and size (length x width x height) of improvements, as well as materials used and colors.

Tree Removal-Remove one maple tree from front, middle of the vard and one maple tree from the right, rear vard .

Trees will be physically marked with bright ribbon. Stump in front vard will be around.

Construction equipment will access my property only. Materials will be stored out of public view for duration of

construction.

Estimated Start Date: 06/22/2026 Estimated Completion Date: 07/01/2026
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Signatures:
signatures of neighbors that are impacted by the project(s) are required. Please see MPOA Community

Guidelines, Article 5, Obtaining Neighbor Acknowledgment.

Neighbor’s Signature
Signing does not imply consent nor approval of this PIR. You are onlys

Street Address Only
tating that you have been informed of the

project(s). Contact the MPOA Office for more information.
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nts, and additional information may be requested. See MPOA
Is. Please check all boxes that apply to your project

e.g. fences, sheds, decks, porches, patios, walkways, and

Property Plats are needed for many projects,
and include dimensions of the project and the distance

tree removal. Draw the project(s) on the plat
from the project(s) to the property lines.
If applicable, a plan or narrative explaining how construction

Construction material and storage —
ow and where materials will be stored on the property.

equipment will access the property and h
Color samples or specifications are needed to provide color, style, and material, e.g. siding, paint,
windows, doors, roofs, sheds, and fences.

Alterations require a sketch, photo and for construction plans for size and dimensions. Major

construction, e.g., additions, require drawings and plans.
Docks - See MPOA Community Guideline, Article 5 for required Permits, Master Dock Reference and

items referenced in the Resource Protection Area (RPA) Changes.

Sub-association approval letter or email.

Projects within the Resource Protection Area (RPA) — Require review by Prince William County

Environmental Services prior to Covenants Committee Review.

Items required to be acknowledged by initials:
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| have read the guidelines for my project.
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The contractor ar contractors shall verify thot the foundotion dimensions shown and the
construction staking are in complionce with the owners or builders foundation plan. Cuts
or fills shown on construction staking are for assistance in excavation only. Final basement
or top of foundation elsvations sholl be made by the owner or contractor.
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